
 

       

 

You will need to create various versions for different entity branding. 

MYHUB – DELEGATING WORKFLOWS VIA DESKTOP  
 

Setting Up Delegation  
 

1. Open the SAP SuccessFactors (MyHub) Desktop app on your computer and log in to your account 
using your credentials. 
 

2. Click on “ . 
 

3. Turn “Auto-Delegation” on by sliding tab to the right.  Complete other details in pop-up. 

 
 

4. Then click . 
 

5. Pop up message appears briefly on-screen confirming delegation. 
 
 

Cancelling Delegation 
 

1. Click on “Delegate My Workflows”. 

2. Turn “Auto-Delegation” off by sliding the tab to the left.   

3. Then click . 
 
 

Continued next page. 
 



  
 

Changing Delegation  
 

1. Follow steps for cancelling delegation. 

2. Turn “Auto-Delegation” on by sliding tab to the right.  

3. Amend details as required then . 


